
Introduction to 

Academic 

Structure 
Organizing your Ideas when 

Reading, Writing, & Note 

Taking 



Keeping Up 

 In college, you will have to 

read and write a lot more 

than you are used to doing. 

 

 So how can you __________? 



Successful Students… 

 Use _____________________ (tools) to help 
them 

 Read faster 

 Write more clearly 

 Organize their thoughts 

 Take better notes during class 

 

 What do YOU  need 
 to know? 



Intermediate Listening Focus 

 Your purple book is meant to 

help you do this! 

 

 It uses college _____________ 

to help you learn these skills 

 

 So you can use them in all of 

your college classes 

 

 Let’s get started! 



Organization of Ideas 

 Almost everything you read, write, or say 

has some sort of ___________________ to it – 

otherwise, it would not make sense.  

 

What’s wrong with this sentence? 

 

Run the girl’s pretty dog does every day? 



Organization of ideas is important 
in college 

 At the sentence level 

 ___________________ level 

 Essay level 

 Research paper level 

 Book level 

 __________________ level 

 

What are some of the organizational structures 
you can use to help you understand and keep 
up? 



Organization of 

Ideas 
These are the  
structures you are  
going to study in 027 
 

 ____________________  

 Process 

 Classification 

 Compare/Contrast 

 Causal Analysis 

 

Take a minute to  
look at the  
table of contents 
in your textbook 



Examples 

 Chronology (time): History - What happened first, 
next, and last? 
 

 _________________: Science - How to make coffee 
– Step 1,2 ,3 
 

 Classification: Organizing things into groups - Car 
companies, food groups, countries (of Latin 
America) 
 

 __________________ – How are things 
alike/different – Food in your country and food in 
the US 
 

 Causal Analysis – What causes things – What 
causes stress? What causes hurricanes? 



Practice 

 In groups of three, 

come up with 1 new 

example for each type. 

 

Be ready to share your 

examples with the class 



Tools 

 For each type of organizational structure, 

there are tools that can help you to: 

 

 process the information when reading 

 ________________________ 

 organize your writing 

 

 Look at some examples on the next slide 





Example: Timeline 

 If the topic is chronology, you can use a 

timeline to organize your thoughts or 

information 

 

 

 

 

 You try it… 



Your timeline 

 Now do a timeline about your life in your 

country 

 

 Pick 4-5 important dates from your life 

 

 Let’s look at an example to help you get 

started 



Using a timeline to help you 

write 

work at 
HACC and 
PSU and love 
my job 

moved to 
York 

began 

teaching 
at PSU 
 

was 
married 

began 

teaching 

at HACC 

Today Jan 2010 Aug 2008 Jan 2006 April 2006 

Now you try it! 



Now write 4-5 sentences 

work at 
HACC and 

PSU and love 
my job 

moved to 
York 

began 
teaching 
at PSU 
 

was 
married 

began 

teaching 

at HACC 

In January of 2006, I moved to York, Pennsylvania.  

Three months later, in April, I began teaching at Penn 

State.  By August of 2008, I was married. As time went 
by, I got a job teaching at HACC. Today I still teach at 

PSY and HACC and I love my job! 

Today Jan 2010 Aug 2008 Jan 2006 April 2006 



Grammar 

 Each type of organizational structure has its 
own grammar 
 

 Most academic writing is in 
______________________________ – because it is 
information – facts 
 

 Chronology is usually about things that have 
already happened – so what tense do you think 
you normally use when telling a 
story?__________________ 
 

 When you know the organization, you know the 
tense 



Check your grammar! 

 Circle the ________________ in your sentences 

 What tense did you use? Why? 

 Fix mistakes 

 

In January of 2006, I moved to York, 
Pennsylvania.  Three months later, in April, I 
began teaching at Penn State.  By August of 
2008, I was married. As time went by, I got a job 
teaching at HACC. Today I still teach at PSY 
and HACC and I love my job! 

 
What is different about the verb tense in the last sentence? Why? 



Noticing: Grammar and Cues 

 Cues – like a stop sign – groups of words 

that signal more meaning and 

organization 

 

 What _________ do you notice in  

the paragraph? 

 

 

 

In January of 2006, I moved to York, Pennsylvania.  

Three months later, in April, I began teaching at Penn 

State.  By August of 2008, I was married. As time went 
by, I got a job teaching at HACC. Today I still teach at 

PSY and HACC and I love my job! 



Cues are icing on the cake! 

 Each type of organizational 

structure (chronology, 

process, compare/contrast, 

etc.) has its own cues 

 

 When you learn the cues, 

you can write even better! 

 

 When you learn the cues, 

you can understand what 

you read faster! 



Add Cues to your paragraph 

 Add cues to your sentences to connect 
the ideas and make them flow! 

 Some ______________ for chronology are… 

 In 1960,… 

 As time went by,… 

 Three years later,… 

 By 1991,… 

 A few months later,… 

 Shortly after 1991,… 



Review 
 We use different organizational tools to help us 

___________________________________in college 
 

 The major __________________ are: Chronology, 
Process, Classification, Compare/Contrast, Causal Analysis 
 

 Each structure has its own ____________ and 
_____________ that help us understand it 
 

 If you know how ideas are __________________, you 
can use the grammar and cues to read and write 
better 
 

 Each ______________________ we study in your book 
deals with one type of organizational structure – 
we’ll review the grammar and you will learn the 
cues 

 



Are you ready to present? 

 Here’s the format 

 Introduce yourself… Hello, my name is… 

 Introduce your topic… Today I am going to 
talk about… 

 Give your sentences 

 Ask for questions.. Are there any questions? 

 Thank your audience… Thank you for your 
attention 
 

 Practice 2 times with a partner 

 Present to the class 


